Dear Parents and Students,

We would like to extend a warm welcome to the parents and students of St. Gerard School.  It is with conviction that we recognize the importance of school and home working together to bring about the best possible education for the children entrusted to our care.   We are a family working together for a common goal.  

At St. Gerard School, we are proud of our Catholic identity, high academic standards and quality extra-curricular programs.  It is our duty as stewards of the Church to evangelize the youngest members of our community through our words and actions.  This is what makes our Catholic schools distinctively different.  

The Parent/Student Handbook contains our philosophy, policies, and procedures.  We hope that you will find it to be a useful resource for you and your student.  It is very important that all students and parents understand the expectations presented in this handbook.  Timely information, notices, and calendars will be sent home on a weekly basis in the green Thursday Thoughts Folders.  This is our primary means of communication, and it is essential that you read through this folder each week as well.  
Our thanks to all of you who support our Catholic schools! 







God Bless,





   Faculty and Staff of St. Gerard School
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Introduction
Philosophy
St. Gerard School is a Roman Catholic School in the Diocese of Toledo, Ohio.  Following the Catholic School tradition, the school views parents as the first and foremost educators of their children.  The faculty and staff recognize its responsibility and privilege to assist parents in educating their children to grow in understanding, love, and reverence for God, themselves, and others.  This school is dedicated to meet and exceed the highest professional standards of education.

Vision
Working in partnership with St. Gerard Parish and the parents, the faculty and staff are committed to academic excellence appropriate to the individual needs, skills, and abilities of each student.  The Gospel Guidelines of truthfulness, trustworthiness, active listening, no put downs, and personal best are integrated into the instructional programs and school atmosphere.  Guided by Christian wisdom, our educational efforts prepare students to become contributing, mature members of the Church and responsible citizens in an ever-changing society.

Mission
Founded by the Redemptorist priests and Ursuline Sisters, St. Gerard School is a Catholic parish school in the diocese of Toledo.  We educate the minds, hearts, and hands of our students by infusing Catholic values and faith formation into everything we do.  We collaborate with parents to create a safe environment where students strive to become contributing members of society.
Gospel Guidelines and Life Skills
St. Gerard School is committed to creating a learning environment rooted in the values taught by Jesus Christ.  We expect all students to demonstrate the Gospel Guidelines of truthfulness, trustworthiness, active listening, not putting others down, and doing personal best.  We also ask that all students strive to use the Life Skills of caring, common sense, cooperation, effort, flexibility, friendship, initiative, organization, problem solving, courage, curiosity, integrity, patience, perseverance, pride, responsibility, and sense of humor on a daily basis.

Parish/School History and Traditions
St. Gerard Parish was established by the Redemptorist Order in Lima, Ohio in 1916.  The Toledo Ursuline Sisters of the Sacred Heart came to staff the school in 1918.  While lay teachers presently staff the school, the School and the Parish continue their special mission of serving a close-knit congregation with a strong devotion to God and His Mother, Our Lady of Perpetual Help.

Academic Program
Our philosophy concerning academic achievement is based upon the premise that children have diverse capabilities and individual patterns of growth and learning.

Courses of Study
Courses of study for all subjects, formulated by the Diocese and approved by the State of Ohio, establish the basis for curriculum and instruction.  Copies of the courses of study are available on the Diocesan Website.
Competency/Standardized Tests
Competency/Standardized tests are given during October to students in grades 3 through 8 and during April to students in grades 2 through 8.  These tests allow us to evaluate student achievement, as well as the use of our courses of study.  Students receiving an EdChoice Scholarship will also take the State of Ohio Achievement Tests in April (and grade 3 in October, as well).

Awards
At St. Gerard School, good citizenship and academic achievement are very important.  We strive to reward students for not only academic excellence, but showing determination, hard work, and living the Christian faith we profess.  Excellent, Honors, Effort, Christian Value, and Most Improved awards will be issued to Grades 4-8 on a quarterly basis.  

Christian Value Award:  The student has shown all around exemplary Christian living at St. Gerard                      School.


Academic Honors: 




Excellent - All A’s in the major subjects



Honors – A’s and B’s in the major subjects



Effort – A’s, B’s, and C’s in the major subjects



Principal’s Award - most improved student


Stewardship Award:  Students who regularly use their envelopes at weekend Masses are 

recognized on a semester basis.

The major subjects are:  Religion, Math, Language Arts, Reading, Social Studies, and Science.  To receive any academic honor the student must have a C-/S- or better in all other areas.
Back to School Night
Our “Back to School” event is designed to give parents the opportunity to meet the teachers and staff.  It also is a time for teachers to discuss major projects, expectations for the year, grading, evaluation and assessment of students, classroom concerns, homework policy, etc. The presence of at least one parent is expected.  
Homework
Home study is intended as an extension of the learning begun at school and while it may be written work, it could also consist of practice, drill, oral and silent reading, or time spent in studying.  Because children are unique, some require more time than others to assimilate knowledge and skills.  For this reason, home study time will vary to the child's ability.  Parents can assist their children with homework and good study habits in several ways:


1. Provide a study area that is free of distractions.


2. Set aside a specific time each day during which homework is to be done.


3. Belongings and book bags should be packed and ready for school the night before.


4. Be sure that your child uses the St. Gerard School assignment notebook as it 

    is intended to be used, checking it daily.


5. Provide and restock the supplies necessary for your child to be organized.


6. Communicate with your child about daily assignments and long-term projects, 

    but allow your child to do his/her own work.

7. Should an emergency situation arise at home and it is impossible for a student to complete a given assignment, parents should notify the teacher(s) in writing or by voicemail with appropriate reasons.

Mid-Quarter Reports
Mid-quarter reports will be issued approximately four weeks after each quarter begins.   Dates are noted on the school calendar.  Parents of students in grades 1-3 who are performing unsatisfactorily (usually less than a ‘C’) will receive notification.  Reports may also be sent to show marked improvement or for additional comments by the teacher.  All parents of students in grades 4-8 will receive a mid-quarter report in the form of a computer printout.  Mid-quarter reports must be signed and promptly returned to the teacher.

Parent-Teacher Communication
There should be open, honest, and respectful communication between parents and teachers.  We are a faith community trying to educate our young people.  It is important to work together for the success of our students.
Teachers will publish information on Progress Book.  This will be updated on a weekly basis.  Parents should have knowledge of what is happening in the classrooms.  If parents need to discuss something with a teacher, there are several options: 

· Email

· A note sent in with a child.  

· Calling to leave a voice mail
The teacher will respond as soon as possible.  Teachers will respond to all communications within 48 hours of receiving it.  

When classroom problems or concerns arise, communications must first be directed to the teacher concerned.  If the situation demands further consideration, the principal may then be contacted.  The principal should only be contacted if a parent has already spoken with the teacher and could not find a resolution.
Parent-Teacher Conferences
Teachers are expected to alert and confer with parents as soon as possible when a child's performance or attitude becomes unsatisfactory or shows marked or sudden deterioration.  A sharing of information among parent, teacher, and student is essential.

Parents may also request a teacher conference.  To schedule a conference, please contact the teacher.  
Formal parent-teacher conferences are held at the end of the first quarter.  Conferences provide an opportunity to discuss each child's progress and to assist the parents in understanding the school program.  Conferences are encouraged whenever the parent or teacher feels it necessary.  The participation of at least one parent is expected at the fall conferences.
Promotion/Retention
Students who have met the educational requirements of this school will be promoted yearly.  These requirements are based upon the Ohio Minimum Standards and the Toledo Diocese Courses of Study.  Parents of students not meeting these requirements will be notified by the school in reasonable time prior to the decision to retain a child.

Report Cards
Report cards will be sent home with your child at the end of each quarter.  


A =
Excellent 
100% - 91%


B =   
Good

  90% - 81%


C =   
Average
  80% - 71%
     S  -  Satisfactory
(+) or (-) may be used to indicate a higher


D =   
Poor

  70% - 65%
     U - Unsatisfactory
or lower achievement/effort grade.


F =    
Failing
  
  64% -   0%

School Records
St. Gerard School will release educational data records to non-custodial parents, as well as to custodial parents, unless the custodial parent presents the school with evidence that the student's other parent is denied access to such information by court order.

ADMISSION

Non-Discrimination Policy
St. Gerard School holds to the policy adopted by the Toledo Diocesan School Advisory Council:  "St. Gerard School recruits and admits students of any race, color, or ethnic origin in administration of its educational policies, scholarships, loans, fee waivers, educational programs, athletics, and extra-curricular activities.  In addition, the school is not intended to be an alternative to court or administrative agency ordered, or public school district initiated, desegregation."

Kindergarten Admission
A child must be five years old by September 30.  (Beginning in the 2012-13 school year, the admission date will be August 1.)
First Grade Admission
A child must be six years old before September 30. (Beginning in the 2012-13 school year, the admission date will be August 1).
Initial Entry
At the time of a child's initial entry to school, the person responsible for the child shall present to the person in charge of admission, the child's original birth certificate, information for completion of health records, social security number, and written evidence that meets or exceeds the minimum immunization requirement.  The school requests that baptized Catholics also present a baptismal certificate.

No student at the time of initial entry or at the beginning of each school year shall be permitted to remain in school for more than 14 days without written evidence of immunization.  In lieu of this requirement, a physician's statement may be presented stating that compliance is in process or that immunization may be detrimental to the student's health.

Transfer/Change of Address
Parents of a student who transfers from another school must request transfer of academic and health records from the previous school of attendance by completing a form in our school office.

Parents of St. Gerard students should notify the school office if their child is transferring to another school so that records may be sent.  Please note: records may be withheld, if there are any outstanding fees or tuition balance.

Parents are required to keep the school office current on the address, phone number, and legal guardianship of the students.  This information is crucial in emergency situations.

Registration
Registration for students presently attending St. Gerard will take place in March.  Registration dates for kindergarten and students new to the school will be announced in February through parish bulletins and school newsletters.  A non-refundable registration fee is due at the time of registration prior to April 24.  After April 24 and again after June 15 the registration fee increases.

Criteria for Admission
Order of preference for registration:


1.  All enrolled students will have priority of registration.


2.  New students belonging to a registered supporting member of St. Gerard Parish with siblings 

already in school.


3.  New students belonging to a registered supporting member of St. Gerard Parish.


4.  A sibling of a non-parishioner student already in school should a vacancy exist in any grade.


5.  Children of registered members of neighboring parishes should a vacancy exist in any grade.


6.  Children of non-parishioners will be accepted should a vacancy exist in any grade.

Tuition
St. Gerard provides two options for tuition payment.  The tuition may be prepaid by June 1 (in cash or by check) or an application may be made with the FACTS Program to insure monthly payments.  The St. Gerard Finance Committee has adopted the following payment policy:

Tuition Payment Policy
1. Registration will be complete and registration fees paid by April 24.  (Registration will only be accepted with a complete registration payment.)

2. Registration completed after April 24 and again after June 15 will be charged an increased fee.

3. Student tuition must be prepaid by June 1 or an application must be made with the FACTS Program by June 1.

4. There will be a $25.00 late fee for each month or part of a month after June 30 that tuition arrangements have not been made.

5. If tuition payments have not been made by August 20, the child will not be allowed to enter the new school year until arrangements have been made.

6. All tuition and fees must be paid prior to the end of the school year or the student will not be permitted to register for the following year.  No student will be permitted to participate in graduation and no records will be sent to new schools until all tuition and fees have been paid.

7. Those families that are more than ninety (90) days behind in their payments prior to the start of a school quarter, will not be permitted to return to school for that quarter until arrangements have been made.

8. A $20 fee will be assessed on all returned checks.

9. Any family seeking financial aid will send in their packet by the deadline given that year.

10. Financial Assistance will be reviewed and decided upon by June 1.

11. Special requests must be made in writing to the Finance Committee.  They will review the request and advise the Pastor.  The Pastor will make the final decision.

12. All families are required to complete 35 hours of service to the school for each academic year (with half of the hours coming from the fund-raising activities of the auction or festival) in order to qualify for the active parent tuition rate.

Attendance
Absence
Prompt and regular attendance helps the child develop good character habits and intellectual growth.  Parents or guardians have a serious responsibility to see that their child is in attendance during all school calendar days except in cases of illness and family emergencies or circumstances which, in the judgment of the principal (please contact the school), constitute good and sufficient cause for absence from school.  Absence for any other reason constitutes an unexcused absence.  Unexcused absences result in zeros for all class work that day.

In compliance with attendance laws of the State of Ohio, if a student is absent from school for any reason, the parents or guardians are required to send a written excuse or call the school at 222-0431 before 9:00 a.m. on the day of absence.

When the school does not receive a note or telephone call explaining the child's absence, a reasonable effort will be made by school personnel to notify the parent or guardian at home or at work.  If telephone contact cannot be made, written notice of the absence will be mailed home. A log of all phone calls and notes received and sent will be kept by the school.  Parents who leave their child(ren) in the care of others for such reasons as vacations or hospitalizations are requested to notify the office in writing of the name of the person who is responsible for the child(ren) during the parents' absence.

Returning to School
A written excuse signed by the parent or guardian stating the reason for absence is required by the state upon the child's return to school.  The student should give this note to the homeroom teacher when he/she returns to school.  This also keeps the teacher informed about anything special the student might need.

Change in Dismissal
If a child will go home a different way than he or she normally does, a note must be sent to the teacher or a voicemail or email message left for the teacher.  If a child has a different schedule each day (for example: attends the Extended Day Program some days and goes home immediately after school some days; or rides the bus some days and gets picked up some days), we must have a note each day explaining how the child will go home that day.  Please be sure to send a note with the child for his/her teacher whenever there is a change in routine or if the routine varies daily.

Early Dismissal
Whenever possible, appointments should be scheduled outside of regular school hours.  If it is necessary for a child to be dismissed before the end of the school day, a written excuse indicating the time and reason for early dismissal is required from the parent or guardian.  This note will be sent to the office and approved by the principal or school secretary.  The child will be dismissed from class when an adult comes into the school office.  After completing the attendance log, the child will be released to the custodial parent, guardian, or adult named in writing by the parent or guardian.  When returning to school after an appointment, the student must sign in at the office.  This will be noted as a tardy or absence as described below.

Tardiness
Students arriving after 8 am are considered tardy and should report to the office and receive a tardy pass that the student gives to his/her homeroom teacher. Tardiness will be excused as provided for excused absence.  Habitual or unexcused tardiness will not be tolerated.  The classroom teacher will make the principal aware whenever excessive tardiness/absence is suspected.  The principal will make contact with the parents to discuss the situation.


Tardy = 

one minute up to one hour


Half day absence = 
one hour to three hours

  
Full day absence = 
over three hours

Orthodontist appointments will be noted on the attendance records and report cards, however, students will not be penalized for perfect attendance recognition.

AIDS Policy
Regarding children with Acquired Immunodeficiency Syndrome: children with AIDS shall be allowed to attend school in a regular classroom setting, according to the guidelines set forth in the Toledo Diocesan General Policy on AIDS.  A copy is available in the school office.

Student Pregnancy Policy
Recognizing the sacredness of human life, St. Gerard School has adopted the Diocesan Student Pregnancy Policy.  A copy is available in the school office.

Cafeteria and Lunch Procedures
Excellent hot meals, sack lunches, and salads are served at minimum price.  It is preferred that lunches be paid on the first day of the week or month, but they may be paid daily.  Students are to put their money in their own envelope in the classroom cafeteria folder.   Those who bring their lunch from home may buy milk.  Students do not use pop machines at any time during the school day.  No fast food items or pop are allowed in the cafeteria during the noon hour. Students are expected to eat in the school cafeteria.  The principal must approve exceptions to this.

Lunchroom Expectations
1. Students shall act in an appropriate manner.  Students remain in their seats.  The only exception would be an emergency.

2. Students may talk in acceptable levels - loud talking, loud noise, or rowdy behavior is not acceptable.

3. Students are responsible for picking up paper and garbage from their table and the floor area before being dismissed.

4. Students will follow the directions of the lunch supervisors for lunchroom dismissal.

5. IPods may be taken to recess, but may not be used during lunch.  IPods should stay in the off position in a student’s pocket or bag until recess begins.

Playground Expectations
1. Students are expected to follow directions of the playground supervisors.

2. Students are expected to respect others and observe rules of safety at all times.

3. Students shall act in an appropriate manner; fighting, pushing, and shoving are never acceptable.

4. Students will play inside the playground area.

5. Students will use only approved playground materials and equipment.  For health and safety reasons, the following items are not permitted on the playground: hard balls (tennis, baseballs, etc.), skateboards, Frisbees, and radio-controlled vehicles.

6. At the bell/whistle, students will stop their activity and follow the directions of the playground supervisors.

7. Students who do not follow these rules could be suspended from playground activity.

8. Students who must serve recess detention will walk laps around the playground area, getting exercise, but not participating in any activities.

Daily Schedule
All Diocesan elementary schools are required to have at least five and one-half clock hours per day to allow for a minimum of one-half hour per day for religious instruction.

	8:00-8:10
	Homeroom

	8:10-11:15
	Elementary Morning Classes

	8:10-11:50
	Middle School Morning Classes

	11:15-11:40-12:00
	Elementary Lunch - Recess

	11:50-12:10-12:25
	Middle School Lunch - Recess

	12:00-2:35
	Elementary Afternoon Classes

	12:25-2:35
	Middle School Afternoon Classes


The safety of our children is at the front of our minds at all times.  The procedures developed for morning drop off and afternoon pick up of students are to ensure students’ safety.  It is extremely important for all parents and students to follow these procedures.  

Arrival
Students arriving between 7:40 and 7:50 should report to the cafeteria where a teacher will be available to supervise.  They may be dropped off by the statue between the church and school.

Dismissal
Pick up of students at the close of the day may be made at 2:35 p.m.  Drivers should follow the loop around the black top area between the two school buildings.  Children will be waiting with their teachers on the sidewalk (younger children will join older children in each family).  Parents wishing to talk to a teacher or get out of their cars should park behind the middle school building and walk to the teacher or child.  There is no parking allowed between the buildings from 2 pm to 3 pm.  Children cannot enter the parking lot unattended.  Any student going home other than the usual or normal way designated by the parent or guardian must present a note from the same giving permission (please see “Change in Dismissal”). The teacher will send the note to the school office for approval by the principal or secretary.  Due to overcrowding on some busses and restrictions, permission to ride may be denied to students not on the regular route.  Students who are not picked up by 2:45 will be signed into Extended Day and parents will be contacted.
After School Activities
At the end of the school day, all students must leave the school premises unless they have made arrangements with a teacher ahead of time and are supervised by that teacher (this includes students who are attending sporting events).  Any student remaining after 2:45 will be signed into Extended Day and parents will be contacted.
Parents are asked to remind children about scheduled after school activities and to talk about the transportation arrangements for the student the day before.  Student phone calls are reserved for emergencies only.  

Discipline Policy
Diocesan schools enter into an implied contract with the parents of their students that the school will educate their children as long as the latter abide by the school’s academic and disciplinary standards.  A student who violates disciplinary norms breaches the contract, justifying disciplinary action, including suspension or expulsion.  In accordance with the philosophy and goals of St. Gerard School, the discipline policy shall allow the child to grow and mature in self-discipline and personal responsibility.  To achieve the kind of learning environment, which these goals require, home and school must be mutually supportive.  The school will be able to educate children, only if the children abide by the school's academic and disciplinary standards.

St. Gerard Catholic School requires complete conformity to all recognized, accepted, and appropriate standards of dignified, civilized Christian conduct.  

The school atmosphere should be one which allows the teacher to teach, and every student to learn.  Teachers are to establish and maintain classroom discipline by setting classroom policy.  The policies of the school and classroom are to be followed throughout the school day at Mass, on study trips, during visits to other schools, etc.
St. Gerard School is committed to creating a learning environment rooted in the values taught by Jesus Christ. We follow the GOSPEL GUIDELINES:

1.  Students will demonstrate TRUTHFULNESS.

Students will demonstrate honesty.

2.  Students will demonstrate TRUSTWORTHINESS.


Students will demonstrate responsibility.

3.  Students will use ACTIVE LISTENING skills.


Students will demonstrate cooperation and self-control.


Students will demonstrate good work habits.


Students will be prepared for classes by having the necessary supplies and 


completed assignments.

4.  Students will NOT use any PUT DOWNS (verbal or nonverbal).


Students will demonstrate respect for self and others.


Students will demonstrate acceptance and tolerance.


Students will demonstrate kindness and good manners.

5.  Students will demonstrate their PERSONAL BEST.

Students will take ownership of their actions.


Students will meet the challenge of learning.


Students will work toward their potential.

This policy shall apply to students at all grade levels.  The age and maturity of the student as well as special circumstances will be taken into consideration when violations occur.    Minor infractions or problems will be handled at the classroom level.  The teacher is expected to contact the parent if the concern is not resolved to discuss the situation and to seek a solution. The teacher will also ask for support and assistance from the principal.

Behavior Policy for Grades 4-8:

· If a student breaks a rule, the teacher will verbally warn/remind the student this is not allowed.

· If a student continues the behavior, the teacher will write a violation slip describing the problem.  The teacher will have the student sign the slip to acknowledge that the student was made aware of the situation and then give the violation slip to the student’s homeroom teacher.

· The homeroom teacher will keep track of each student’s violations.  The teacher will issue a detention when it is warranted.  

· The homeroom teacher will post all violations and detentions on Progress Book for the parents to see.
· Parents will receive a copy of the detention slip.
· There will be 3 types of violations: Behavior, Academic, and Dress Code.

· Students in grades 4-5 will receive a detention after receiving 3 violations in one category.  Students in grades 6-8 will receive a detention after receiving 2 violations in one category.  At the end of each quarter, the student’s violation record will start over again.

· If a student receives 3 detentions in a quarter, he or she will serve one half day of in-school suspension.  If a student receives a 4th detention, he/she will serve a full day of in school suspension, and the parents will be charged a $75 fee to pay for a substitute teacher.  

· Detention will be held once a week on Tuesday from 2:35-3:30.
Possible Academic Violations: Tardy to class, Tardy to school, Unprepared for class, Unacceptable use of internet/computer
Possible Behavior Violations: Talking in class, Running in hallway, Not following instructions, Inappropriate language, Not following procedures, Physical contact, Gum
Possible Dress Code Violations: Failure to wear a belt, Shirt not tucked in, Shirt not appropriate,  Clothing is non-uniform style, Shoes non-uniform style, makeup, inappropriate casual dress, wearing nail polish or fake nails

· Missing homework will be an automatic detention.

· Disrespect or other serious behavior will be an automatic detention

· A bullying incident will be documented with a Bully Notice.  The teacher will write the notice and turn it in to the principal.  The principal will then contact the parents.

Serious and/or dangerous behavior may result in suspension or expulsion.  Such behaviors may include (but are not limited to): Possession of drugs, alcohol, tobacco, explosive materials, weapons, or pornographic materials; assault; vandalism or damage to school property; excessive bullying.  
Discipline matters will be handled with respect for the dignity of the individual and in a spirit of reconciliation.  The administration has full authority in matters of discipline.
Corporal Punishment
Corporal punishment is not consistent with the school philosophy and will not be used.

Expulsion
Prior to the expulsion, the student and parent(s) shall be provided with written notice of the intention to expel and the specific reasons for the expulsion.  

Search and Seizure
If there is reasonable cause, the principal may search for and seize any illegal or dangerous materials.    Teachers and other staff members shall make the principal aware of reliable knowledge concerning the whereabouts of such materials.

Dress Code (Grades K-8)
It is the responsibility of students to take pride in the school by dressing appropriately to maintain an atmosphere conducive to learning.  As a Catholic School we have the responsibility to teach the Christian Virtues.  Modesty is an important virtue and we expect all students to demonstrate it at all times.  The students in kindergarten through grade eight at St. Gerard School are required to wear the school uniform purchased at Lion Clothing or other approved retailers, which consists of the following:
Boys 

· Navy blue twill pants uniform style only from the uniform company 

· Yellow uniform shirt purchased from the uniform company

· White oxford shirt or white three button knit shirt with collar

· Dark green or navy V-neck sweater or vest purchased from the uniform company with the school logo
· Dark green or navy zip up fleece with long sleeves with or without elastic waistband purchased from St. Gerard School or Lyon Clothing with the school logo
· Belts must be worn

· Navy blue walking shorts may be purchased from the uniform company
Girls
· Plaid jumper purchased from Lion Clothing- grades K-3
· Plaid skirt purchased from Lion Clothing - grades 4-8 

Skirt length must be no less than 1” above the top of the knee.
· Navy twill pants uniform style only from the uniform company

· Yellow uniform blouse purchased from the uniform company 

· White blouse with a pointed or Peter Pan collar or oxford style (No knit shirts)

· White or green anklets, navy socks, knee socks, or tights

· Dark green or navy cardigan sweaters purchased from the uniform company

· Dark green or navy cardigan sweater vests and V Neck sweaters with school logo
· Dark green or navy zip up fleece with long sleeves with or without elastic waistband purchased from St. Gerard School or Lyon Clothing with school logo
· Navy blue walking shorts or skorts may be purchased from the uniform company

*Shorts and skorts may be worn in August, September, May, and June.  They must be no less than 4” above the knee.
General
· Uniform clothes do not contain logos.

· Items worn for outside activities (coats, sweatshirts, outerwear) may not be worn when inside the building. 

· Pants and shorts not conforming to code will not be allowed.

· No over-sized clothing (baggy, blousy) allowed.

· Shoes must be any leather or leather-like dress shoe, hard-soled and low cut, ankle height with backs.   Shoes, which are meant to be laced up and tied, must be.  No athletic shoe or “heely”  will be allowed.  Sandals with straps across the back may be worn with socks on non-uniform days.  Socks must be worn and visible (this includes non-uniform days).

· Belts (brown, black, or blue, plain leather-like material) must be worn with shorts and pants.  Shirts must be tucked in.  Pants may not be rolled up or cuffed.  Skirts may not be rolled.

· Boys may not wear earrings at school.  Students should not wear excessive jewelry (this means no more than one chain/necklace and one small pair of non-dangling earrings).  Students may not wear makeup or nail polish (or fake nails).  No extreme hairstyles are allowed, including non-natural hair colors.
· No leggings or sweatpants should be worn under uniform during the school day.

· Items worn under the uniform should not be visible (this includes t-shirts).

· On non-uniform days students must wear appropriate clothing.  No shirts with dual connotations or inappropriate or violent expressions or designs, including any design offensive to Christian virtues.  No sleeveless shirts or tank tops (this includes gym class).  Shirts must have full side seems or another shirt must be worn under it.  Shorts and skorts may be worn in August, September, May, and June but must be no less than 4” above the knee.
 The administration will make the final decision about any questionable attire.

First Communion Attire
Girls should wear a white (or off-white) First Communion dress.  The veil or headpiece is optional.  Boys must wear dress pants, dress shirt and a tie.  Jackets are requested.  Everyone must wear dress shoes.  Tennis shoes are not acceptable.

Confirmation and Graduation Attire
Girls must wear a dress or skirt and blouse that is neither too tight nor ultra sheer.  The dress or skirt may not be shorter than one inch above the knee.  This outfit may be neither backless nor have a low cut neckline.  It must have at least cap sleeves (shoulders may not be bare).  A sweater, shawl or some type of cover up may be worn.  Boys must wear dress pants, dress shirts and ties.  Jackets are requested.  T-shirts, jeans, and baggy pants or shorts are not acceptable.  Everyone must wear dress shoes.  Tennis shoes are not acceptable.  If a student’s attire is not modest and dignified, then he or she will not participate in the ceremony.

Students in grades K-3 who violate dress code policy will receive a note to parents.  If the issue is not corrected, the teacher will inform the principal.

Students in grades 4-8 will receive Dress Code violations for any offenses.

Emergency Closing
When it becomes necessary to close or delay school due to inclement weather, an announcement will be made over local radio stations and TV stations (in most cases it will say, “Lima Catholic Schools…”).  Our decision to cancel or delay will be influenced by the decisions of Elida, Lima City, and Shawnee Schools.  When school is closed because of poor weather, after school activities and evening meetings are also cancelled.  
Parents should sign up to receive text messages for any delays or cancellations.  Please go to the following website and find St. Gerard School:    http://ohioalerts.org/
The Extended Day Program will be available at 7:30 a.m on delay days. 

Faith and Worship
Prayer Services and Special Events
Students participate in prayer services throughout the liturgical year.  There are special activities planned during Catholic Schools Week, Vocation Awareness Week, Advent, and Lent.  Students meet with their Friends Groups throughout the school year.

Sacrament of Reconciliation
Students in grades 3 through 8 will have the opportunity to participate in the sacrament of reconciliation at least twice a year.

Sacraments Preparation
Parents are asked to help prepare their children to receive the sacraments.

Reconciliation & First Communion - Grade 2


Confirmation - Grade 8

Stewardship
Students are encouraged to live a life of stewardship by returning to God the best of themselves.  They do this in the way that they use their time, helping others at home, at school, in the neighborhood, etc.  They do this in the way that they use their talents, being part of the choir, serving at Mass, taking a special part at Mass, praying for others, etc.  They do this in the way that they use their treasure, sharing what money they have with the poor by giving a portion of it to the Missions at our weekday Masses and a portion of it to the Church in the Sunday collection. Stewardship awards will be given at the semester to students who use their envelopes at weekend Masses.

Traveling Cross
The Sierra Club has given us a Traveling Cross to promote vocation awareness.  This cross is passed from classroom to classroom.  Each class will have it in their room for a week at a time.  During that week the students will ask God to open hearts to accept our call to holiness and service.  They will also ask that He bless young people with the courage to answer His special call to religious life.  The cross will be exchanged at our weekly Liturgies.

Weekday Liturgies
Parents are always welcome to worship with the students. All school students attend 8:30 Mass on Friday.  Changes to the Mass schedule may be made for holy days and other special times.

Weekend Liturgies
Beginning in September, students will take active roles in the 11 am Mass the second Sunday of the month.  Two grades from St. Gerard School & Parish School of Religion will be assigned to these Liturgies.  Students will have this opportunity twice each year.  

General Information
Birthdays
Although students may bring treats to celebrate birthdays, these treats will be distributed at the discretion of the teacher.  Please contact the teacher in advance.  We also suggest Birthday Books to celebrate the occasion.  Money normally spent on a treat could be used to buy a hard cover book for our school library.  When the student brings the book to school, an announcement will be made and the student's name, age and birthday will be noted on the inside cover.  Books may be purchased through the school office.

Computer Labs
Classes have scheduled weekly computer times.  St. Gerard School, along with the Catholic Schools of Lima, has adopted the following Acceptable Use Policy.  Please read it carefully.  Parents and students will sign an agreement form before the Internet is used.

Catholic Schools of Lima Computer & Network Appropriate Use Policy

The use of technology in the Catholic Schools of Lima is encouraged and made available to students for educational purposes.  Our goal in providing computer technology and Internet service to teachers and students is to promote educational excellence by facilitating resource sharing, innovation, and communication.

The smooth operation of the Local Area Network (LAN)  relies upon the proper conduct of the end users who must adhere to strict guidelines.  In addition to the NOACSC (Northwest Ohio Area Computer Services Cooperative) policies for use of the Internet, our students must observe the following policy.   Failure to do so will result in penalties as determined by the school administration.

1.
Use of all technology equipment and Internet access is restricted to school-related projects and must be supervised by the person in charge.  In order for a student to have Internet privileges, the parent/guardian and the student must sign an Internet Access Consent Form.  The consent form is kept on file for the school year.

2.
The Catholic Schools of Lima use the NOACSC filter to block access to chat rooms, web-based email, and inappropriate sites.  Students are not issued school email accounts and may not check their private email at school.

3.
The school retains ownership of all hardware and software.  The school reserves the right to inspect, copy and/or delete all files created on or stored on school-owned computers.

4.
Students may use only the software provided by the network file servers or the classroom computers.  The teacher will instruct the student as to what software is available and will give instructions for proper use.  Students may not load programs from any source, such as downloads from the Internet, their own diskettes, CD’s etc.  There are no exceptions.

5.
Student data files will be saved only to the hard drive of the computer in use (at the discretion of the teacher) or on the network file server if directed to do so.  The student may use no floppy data diskettes or other external storage devices unless a diskette (in perfect condition) is issued by and retained by the teacher for class work.

6.
Students may not connect their own laptops or any other hardware devices to our network or its computers.

7.
Assignments completed by a student on a home computer can be emailed to the teacher.  Bringing data to school on diskette should be avoided because of the potential for viruses, use of damaged diskettes, etc.

8.
Students are not permitted to use computer equipment located in any school office, the staff lounge other restricted area.

9.
All files stored on school computers or file servers are restricted to school-related data only.  Personal files may not be stored.

10.
Network passwords and security issues will be explained and strictly adhered to.  Students shall not use or alter another person’s passwords or diskettes/folders/files/directories.

11.
Students shall not copy any files (without teacher authorization) and shall not delete any file (without teacher authorization). The student shall not alter or damage any hardware or software. This includes, but is not limited to, the implementation or creation of viruses.

12.
No student shall attempt to establish or establish contact into restricted computer networks or any other unauthorized sites.

13.
Vandalism will result in immediate cancellation of privileges and will include other disciplinary sanctions.  Vandalism is defined as any attempt to alter, harm or destroy data of another user, the hardware or software of the systems connected to our LAN or any network or system outside our building.  Violations may also constitute a criminal offense.

14.
Students and teachers shall not violate copyright laws.

Because technology changes by the minute, these guidelines may not include every situation.  Updates will be published as the need arises.  When in doubt - ask!

Technology Policy

St. Gerard School students have the opportunity to access the world wide web.  We have established an agreement with the Northwest Ohio Area Computer Services Cooperative (NOACSC) to enable us to provide this service. 

NOACSC is a member of the Ohio Education Computer Network, a statewide computer network supported by the Ohio Department of Education.  NOACSC provides a wide 

variety of data processing services to school districts in the northwest Ohio area including access to the Internet.

Issues of which you need to be aware:

1.
The Catholic Schools of Lima employ the use of the NOACSC filtering software, however access to inappropriate Internet sites cannot be entirely eliminated due to the constantly changing nature of the Internet. 

2.
Parents, staff, and students must inform, educate, monitor, and cooperate to restrict access to any unsuitable and offensive materials. As a school, we have agreed to the following items.

The NOACSC does not routinely monitor access by district staff or students to the Internet and does not warrant the accuracy or appropriateness of any information on any of the interconnected systems that comprise the Internet.

·
The NOACSC does not control or routinely monitor data or information sent to, directed at, or delivered to users connected through the Internet.  Therefore, the NOACSC cannot and does not guarantee the appropriateness of any data or information sent to, directed at, or delivered to users connected through the Internet.

·
Some material available through the Internet is inappropriate for school-aged pupils.  This includes, but is not limited to, text, pictures, sound, and video concerning subjects such as, but not limited to, munitions manufacture, pornography, and racist and sexist materials.

·
Distribution of inappropriate materials can result in civil and/or criminal penalties.

·
Unauthorized access of Internet systems can result in civil and/or criminal penalties.

·
Anyone using NOACSC computer systems and the Internet is subject to having all of their activities monitored and recorded by system personnel.  All Catholic Schools of Lima users expressly consent to such monitoring and are advised that if such monitoring reveals possible evidence of criminal activity, system personnel may provide the evidence of such monitoring to law enforcement officials.

The Catholic Schools of Lima staff will monitor · Student usage of the Internet.

·
It is the responsibility of the Catholic Schools of Lima to ensure that everyone availing themselves of the Internet access provided to Lima Catholic Schools by the NOACSC is aware of, consents and agrees to adhere to this Agreement and the terms thereof and the NOACSC Acceptable Use Policy.  This responsibility includes informing and obtaining the consent of the legal parent/guardian of minors availing themselves of this access.

·
The Catholic Schools of Lima may not provide access to the NOACSC network through equipment accessible to the public switched telephone network unless such access is properly secured and approved by the NOACSC.

NOACSC Acceptable Use Policy

The Northwest Ohio Area Computer Services Cooperative (hereinafter called “NOACSC”) provides access to the INTERNET to its school district members (hereinafter called “DISTRICT”) for educational and administrative purposes under laws and regulations of the State of Ohio.

In this document the word INTERNET will be used to mean all interconnected computer systems, world-wide, accessible through equipment belonging to the Northwest Ohio Area Computer Services Cooperative.

I.
APPROPRIATE USES OF THE INTERNET


The intent of this section is to make clear certain uses, which are consistent with the purposes of the NOACSC, not to exhaustively enumerate all such possible uses.

·
Transmission and sharing of information between academic and research organizations.  

·
Engagement of active research

·
Use for professional development in a field of knowledge

·
Development of resources for and communicating with DISTRICT community members

·
Facilitating and disseminating knowledge, encouraging collaborative projects and resource sharing

II.
INAPPROPRIATE USES OF THE INTERNET


The intent of this section is to make clear certain uses, which are NOT consistent with the purposes of the NOACSC, not to exhaustively enumerate all such possible uses.

·
Any communication that violates existing laws is not allowed.

·
Transmission of any material in violation of any U.S. or state laws in prohibited.

·
It is not acceptable to transmit threatening, obscene, or harassing materials

·
Foul language is not permitted 

·
Making unauthorized entry to other computational, information, or communications devices or resources is not allowed

·
Accessing other machines without the permission of the owner is prohibited

·
It is not acceptable for an individual to access information or resources unless permission to do so has been granted by the owners or holders of rights to those resources and information

·
Actions that cause interference to the network or cause interference with the network services, telecommunications 


equipment, and the work of others on the INTERNET are not acceptable.  This includes excessive use of bandwidth.

·
No commercial activities are to be conducted unless they are in support of research, development, and education

·
Engaging in unsolicited advertising is not acceptable

·
Extensive use for private or personal business is not permitted.

·
Using the INTERNET for recreational games is not acceptable 

III.
VIOLATIONS OF ACCEPTABLE USE


When the NOACSC observes or learns of possible inappropriate use, the NOACSC will notify the DISTRICT, which must take immediate remedial action and inform NOACSC of its action.  If the situation merits immediate disconnection the NOACSC will do so.  While the NOACSC will attempt to notify the DISTRICT prior to disconnect, they reserve the right to disconnect without notification. Clear violations, which are not immediately remedied, may result in disciplinary action by the NOACSC including but not limited to termination of INTERNET services, forfeiture of all fees paid, and imposition of additional fees.  NOACSC will cooperate fully with law enforcement in the event that illegal activity is detected.

The NOACSC Governing Board will resolve any questions about this policy or its interpretation and any alleged violations on a case-by-case basis.

Electronic Devices
The school staff is not responsible for any electronic devices, games, or toys brought to school.  Students are not allowed to have laser pointers on the school grounds.  If a cell phone is brought to school it must be turned off and stored in his or her book bag.  IPods may be used during recess time, but must be turned off and put away throughout the day.  Cameras may only be brought to school with the permission of the principal.

If a cell phone is misused by a student, the teacher will collect the phone.  The student will be allowed to pick the phone up at the end of the day, unless there is a serious issue.  

Eligibility(for grades 5 - 8)

A student will be ineligible for school-sponsored activities, if they are failing two or more classes. Students will be evaluated at the end of the quarter.  If they have not met the criteria, they will remain for all of the next quarter and 5 days into the following quarter.  

Extended Day
Catholic schools have traditionally assisted parents in providing a safe and happy environment for learning.  Our program is another way of providing for the needs of today’s working parents, functioning as an extension of home and school with a “homelike” atmosphere for children.  The routine will include:


 · time for outdoor recreation

· time for organized games and activities


 · lunch for kindergarten and preschool
· snack before school & after school


 · homework/study time for older students
· arts & crafts


 · personal attention


· movies

This program is available for every student from preschool through grade eight.  It opens at 7:30am and closes at 6:00 p.m.  

Family Service Hours
1.  All families are required to complete 35 hours of service to the school for each academic year (July 1 - June 30).  Half of these hours must be completed through the fund-raising activities of the auction or festival.

2.  Any activity related to the successful operation of St. Gerard School qualifies for service hours.  Examples:  assisting with classroom activities, coaching, assisting with fund-raising activities, festival, and maintenance of school and grounds.  Any questions concerning an activity qualifying for service hours will be brought to school council.

3.  All families are responsible for keeping track of all hours served.

4.  All persons completing service to the school, are required to sign in and out on their family service hour sheet that will be filed in the office.

5.  An extended family member (grandparents, aunt, or uncle) can do service hours for a family if there are special circumstances, such as illness, child-care problems, or difficult work schedules. 

6.  In May of each year, all parents will have completed their family service hour forms (on file in the office).  Those that have an insufficient number of hours will be linked to the service hours coordinator, who will assist them in finding appropriate service opportunities.

7.  All parents that meet the service hour requirement will be classified as active families.  Those that do not meet service hour requirements by June 30 of each year will be classified as inactive families.  The Finance Committee will set tuition for the next school year.  There will be a substantial difference between the two classifications.  The pastor and principal will have final decision on the classification of all families.

8.  The pastor and principal will meet with any families that feel they have special circumstances to consider.

Food/Drink in Classrooms
Students are not allowed to have snacks (any food, drink, candy, or gum) in the classrooms without the prior approval of the teacher.  Gum is not allowed on the school campus during school hours.

Fund-raising
The Finance Committee tries to keep the parishioner tuition at 40% of the cost of educating each student.  In order to do this, fund-raising is an important part of our budget.  A student goal is set for each fund-raiser.  Each student is expected to reach this goal through sales or donation.
Library
Classes have scheduled weekly library periods for selection of reading materials or reference work.  Students may check out books at these times.  Books are loaned for 2 weeks.  

Lost and Found
Students and parents are welcome to check for lost articles.  Please check first in his/her homeroom, then check in the cafeteria and school office.  Clothing and personal items should be marked with the student's name whenever possible.  Unclaimed items will be donated each semester to organizations that serve the needy.
Money
When money is sent to school, please put it in an envelope clearly marked with the student's name, amount of money sent, purpose, and homeroom.  This is essential during our fund-drives.

Physical Education
The physical education program includes grades K-8.  Appropriate clothing, shorts or jogging pants are required gym attire (no tank tops or sleeveless shirts are allowed).  Jeans are not allowed.  Gym shoes (tennis shoes with backs), reserved for gym, are to be worn.  Please be sure all gym attire is well marked.

PreSchool (First Steps)
First Steps is the entry level of the St. Gerard Early Childhood Center, and is designed to accept the three to five-year old child at his/her individual level of development, and expose each child to an extensive variety of learning activities designed to better prepare him/her for the formal school experience.  The classes meet from 8:00 to 11:00 or 12:00 to 2:30 Monday through Friday.

School Advisory Council
The School Advisory Council serves the Pastor and the Principal in an advisory and consultative capacity.  The School Advisory Council is neither political nor managerial and does not set policy for the school.  The School Advisory Council also represents the parishioners and parents.  Therefore we welcome the thoughts, ideas, and concerns of any parishioner or parent.  The Council is pro-active, seeking initiatives and programs, which benefit the school and staff.  School Advisory Council members are good ambassadors of the school to the parents, parish, and community.  
School Supplies
Supplies for the students and classrooms will be purchased through the Home and School Association.  Parents are asked to pay for this at the time of registration.  The fee is $25 and includes the assignment notebook (grades pre-8), folders, notebooks, pencils, pens, crayons, markers, tissues, paper towels, wet wipes, gallon zip lock bags, quart zip lock bags, glue, scissors, dry erase markers, flash cards, compass, protractor, index cards, pencil case, and highlighter.
Students need to purchase their own book bag and gym shoes.  Students in grades 4-8 will also need to purchase their own binder and calculator.

Calculators for grades 4-6: TI 15 Explorer (or an older TI Explorer if you already have one)

Calculators for grades 7-8: TI 34 Multiview

Signature Sheets
A signature sheet will be sent home in the first day folder.  Parents/legal guardians must sign this sheet and return it to school.  We will use this to verify signatures on other documents throughout the year.

Study Trips
Study trips sponsored by the school will be educational in nature and related to the subject matter and the objective of the instruction at the particular grade level.  The principal must approve trips.  A parent’s or guardian’s signature on the school study trip form is necessary in order for a student to participate.  We cannot accept other notes or phone calls in place of these forms.  This is a legal issue and diocesan policy.  If the correct form is lost, please call the school for a new one.  Adult drivers with insurance are essential for most outings.  Classroom and school policies are in effect during these trips.  Any exceptions to normal procedures must have the permission of the principal and teachers.

Drivers must have a completed “Diocese of Toledo Employee and Volunteer Vehicle Affirmation” form on file in the school office  as well as a copy of the current car insurance policy prior to driving for a study trip.  Drivers may only go to the places listed on the permission slip because of insurance reasons and liability issues.  

Telephone
Students are permitted to use the telephone only for urgent matters.  A student must have permission from a teacher to use a school phone and may only use it under teacher supervision.

Textbooks
Textbooks must be covered (with appropriate covers) and kept in good condition.  Book covers may be purchased at school.  Book bags are required for all students.  A fee will be charged for damaged or lost books.  Report cards will be withheld if the fee is not paid.  

Thursday Thoughts Folders  (Weekly Communication)

Please look for this GREEN folder from the office every Thursday of the school year.  This will be sent home with the oldest child.  Folders must be returned by the following Tuesday.  

Health and Safety
Bus Service
Bath, Elida, and Shawnee school districts provide bus transportation for those children who live within these districts.  Lima City School District provides bus transportation for anyone living one and a half miles or more from St. Gerard School.  State law provides parent contracts with reimbursement where bussing is impractical for some reason.  Further information can be obtained through the school office.

Students riding the busses are expected to observe the safety regulations set by the transportation departments.  They are as follows:

  1.  Be on time at bus stop.  The driver has been instructed not to wait.  

  2.  Always cross in front of the bus both when loading and unloading.  Wait for the bus driver to signal it is safe to cross.

  3.  Students will stand off the roadway at assigned stops only.  Do not approach the bus until it has come to a complete stop.

  4.  Students will enter the bus in an orderly manner using the handrail to board the bus.

  5.  Students will fill each seat starting from the back.  Seats may be assigned.

  6.  Students will remain seated and in the same seat at all times while the bus is in motion.

  7.  Noise will be kept to a minimum.  Absolute silence is required at all railroad crossings.

  8.  Students will not use profane or obscene language or make improper gestures.

  9.  No part of the student's body shall extend outside of the bus.

10.  No smoking or open flame allowed.

11.  No eating on the bus.

12.  No fighting or wrestling is allowed.

13.  No paper or other litter is to be left on the floor or seats of the bus.

14.  Students will not put their feet on the seats.

15.  Parents are responsible for their children's conduct at the bus stop.

16.  Students will show respect to the bus driver and other students at all times.

17.  Parents will be liable for any damages done to the bus by their children.

18.  Students will ride only their assigned bus.  Busses might be loaded to capacity and might not be able to accommodate guests.

19.  Animals and other pets are not allowed on the bus.

20.  Only items, which can be held by the students, are allowed on the bus.

21.  Driver will follow the published route at all times as much as possible.

Violation of above rules and regulations shall result in notification of parents in writing, by the bussing district in conjunction with the principal.  

First Aid/Clinic
Every effort will be made to provide a safe, healthy environment within the school setting.  In accordance with the laws, the parents of all children will be asked to sign and submit an emergency medical authorization form which will indicate the procedure they wish the school to follow in the event of a medical emergency involving their child.

In the case of emergencies or accidents, the school staff will consult the student's emergency form and attempt to notify the parent/guardian of the student's condition.  Thus, in extreme emergencies, arrangements usually can be made for a child's immediate hospitalization whether or not the parent/guardian can be reached.  It is very important to keep the office up to date with phone numbers, medical conditions, etc.

If an injury or serious illness occurs, the teacher/adult supervisor should immediately notify the school office and begin administering first aid.  A physician and/or emergency medical service will be called in cases of serious illness or injury.

If it becomes necessary to release a child from school because of illness or injury, the child must be signed out in the office by the parent or person taking responsibility for the care of the child.  No child who is ill or injured should be sent home alone.  Parents and guardians are advised to have health insurance coverage for their children in case of school injuries.

Medication
Generally, all medication should be given at home.  It is understood that this is not always possible.  Any student who is required to take an inhaler or prescribed medication, including over the counter drugs such as Tylenol, cough drops, etc., during regular school hours must have the required form completed and on file with the school.  Please contact the school office for this form.  The form requires permission from the physician and the parent or guardian of the student and must be received before any medication may be administered.  School policy also prohibits students from keeping medication in his/her possession with the exception of inhalers.

Safety Concerns
Students will walk to and from classes and activities in an orderly fashion under the supervision of a teacher or other school personnel.

Safety Plan
Each staff member has a copy of the St. Gerard School Safety Plan.  A copy is also available in the School Office.
Visitors
Parents and parties are encouraged to visit classrooms to observe and to learn what the school is doing.  To avoid classroom disruptions and for safety reasons, all visitors, including parents and guardians, will first report to the school office when entering.  No one may go directly to a classroom.  

Wellness Policy
In response to the reauthorization of the Child Nutrition and Women, Infants, and Children Act, the Lima Catholic Schools have developed the following wellness program.

1. Goals for (a) nutrition education, (b) physical activity and (c) other school-based activities that promote wellness

A. Nutrition education

· The Lima Catholic Schools will implement the health objectives relating to diet, nutrition and exercise as stated in the 2000 Diocesan Graded Course of Study for Health. 

· Nutrition guidelines, food pyramid charts, suggestions for healthy food choices and/or other messages related to health and nutrition will be posted in or near the school cafeteria. 

· School lunch periods will be scheduled so as to provide nourishment within a reasonable time frame from the start of the school day.

· Recess or snack breaks will be scheduled for students as needed to maintain energy levels.

B. Physical activity

· All students will participate in the school’s physical education program.

· Physical education programs will implement the objectives of the 1998 Diocesan Graded Course of Study for Physical Education.

· A community resource person will meet with select classes to help them develop a healthy eating and physical activity plan.

· All classes will have access to recess according to the school’s schedule.

· Discipline will be administered in ways other than depriving a student of recess or physical education class. 

· Students will be encouraged to participate in school and community sports programs, and to be physically active outside of school.

· Students in upper grades will participate in Positive Addiction activities.

C. Other school-based activities:

· The Lima Catholic Schools will use non-food rewards for student incentives.

· The Lima Catholic Schools further encourage teachers and parents to provide healthy snacks, and to minimize sugary treats for classroom celebrations. 
· The Lima Catholic Schools will provide parent education on nutrition and the benefits of physical activity through newsletters and parent meetings during the course of the school year. 

· Teachers will be offered training in nutrition as needed, and in physical activities conducive to learning and appropriate for classrooms, especially Brain Gym activities.

· The Lima Catholic Schools will invite parents and other community members to participate in our healthy school lunch program by inviting them to join students for lunch.

2. Nutrition guidelines for all foods available on school campus during the school day

· School lunch programs will follow nutritional guidelines established by Ohio Department of Education, Office of Child Nutrition Services (see #3 and footnote).

· The Lima Catholic Schools will prohibit students and parents from bringing fast food and/or carbonated beverages for lunch.

· A la Carte items will be sold at the Lima Catholic Schools only after students have eaten a healthy lunch.

· Students will not have access to pop and candy machines during the school day.

· Students will not consume candy, gum, or carbonated beverages during the school day.

· Drinking fountains and/or water coolers will be available in every building.

3. Guidelines for reimbursable school meals

Lima Catholic Schools will continue to follow the state and federal guidelines and procedures for reimbursement for school lunch. *

4. Plan for measuring implementation of the local wellness policy
· Select classes will be asked to keep a food/exercise log (no names) for one full week during the first and second semester. The logs will be evaluated by the wellness committee to ascertain any changes in eating habits or physical activity. 

· Select classes will regularly monitor their heart rate as part of their physical education classes. 

· The local wellness committee (or School Advisory Council) will revisit the wellness policy annually to revise, update, or amend the policy as needed. 

5. Community involvement in the development of the plan. 

· The Lima Catholic Schools will present the draft plan to staff, parents, and/or students to seek input.

· Individuals at each school will monitor the program.

* Guidelines posted on the ODE website, (http://www.ode.state.oh.us/food_service/pdf/SCHOOL_MEALS_FACT_SHEET.PDF), permit schools to choose one of several menu patterns. The Food-Based Menu Patterns for lunch in elementary grades must include daily:

8 oz. of fluid milk (low-fat plain must be offered)

¾ cup total of two different fruits and/or vegetables

2 oz. of meat or meat alternate

1 serving of grain/bread (8 per week for Traditional)

Approved and Adopted June 12, 2006

Special Services / State and Federally Funded Programs
Counselor
Counseling services are available in both small groups and an individual basis.  A teacher, parent, or the students themselves may refer students.

Learning Disabilities
A certified L.D. teacher is employed to service those students who have diagnosed handicaps and meet eligibility requirements.  Resources for special services are limited and we may not be able to meet the special needs of all students.




Remedial Math
Specialized help is available to those students who experience difficulty mastering the grade level math objectives in the course of study.

Remedial Reading
Specialized help is available to those students who experience difficulty mastering the grade level reading objectives in the course of study.

Speech/Hearing
A part-time speech therapist works with those students who need to develop articulation and language skills. 
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